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Things to Know About

Electronic Submission



On November 20, 1999, the President 
signed Public Law 106-107, the Federal 
Financial Assistance Management 
Improvement Act. The purposes of this law 
are to: 

• improve the effectiveness and performance of 
Federal grant programs

• simplify grant application and reporting 
requirements

• improve the delivery of services to the public
• facilitate greater coordination among those 

responsible for delivering such services
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Federal granting agencies have worked 
together  to provide a common electronic 
portal at Grants.gov for grantees to find and 
apply for grant programs. This option is not 
specific to each agency, but will allow 
grantees to use a common system to 
transact business on all their Federal grants.
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The eGrants initiative is expected to 
streamline the proposal review and granting 
process by:

• reducing redundant data entry
• allowing almost immediate transmission of 

proposals, reviews, awards, reports, and other 
grant-related items

• improving agency and grantee efficiency 
through automation of many routine tasks
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Direct beneficiaries include not only 
CSREES, but more importantly its diverse 
grantee community: colleges and 
universities of all sizes and types, the 
Cooperative Extension System, other federal 
agencies, other research institutions, non-
profit organizations, and a limited number of 
individuals. 
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CSREES is continuing to develop its capacity to 
exchange proposal and grant data electronically 
with its grantees through Grants.gov and to 
process, review, and award proposals and grants 
electronically.

In Fiscal Year (FY) 2006, CSREES offered an 
electronic application option for select grant 
programs and partnered with five institutions to use 
Grants.gov. These pilot activities were successful 
and provided lessons for applicants and CSREES 
staff.
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As a result, for the FY 2007 (October 1, 
2006-September 30, 2007) cycle, most 
CSREES Programs are REQUIRING 
Electronic Proposal Submission.

Check Website:  www.csrees.usda.gov

Link to: “FY07 Application Changes”
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Identify available programs
Relevance, eligibility, deadline dates

Confirm with your grant coordinator that 
your institution is registered with Grants.gov

Obtain institutional instructions for 
submitting you electronic application

How to Begin…







































All attachments MUST be submitted in 
Portable Document Format (PDF)

Check all documents after conversion to PDF

Attachments must be converted prior to 
attachment in the PureEdge Viewer

PDF Requirements







Response to Previous Review
Key Personnel & Management Plan
Collaborative Arrangements
Appendicies to Project Narrative









Conflict of Interest List











1. Inactive submission 
button (all forms 
have NOT been 
completed)

2. Check Package for 
Errors button

3. Correct error and 
Save

4. When ready, 
Submit button 
should activate



1. All forms have 
been moved to 
the completed 
window

2. Check Package 
for Errors has 
found no 
further errors

3. Submit button 
becomes 
activated

4. Applicant clicks 
on Submit 
button.



1. Applicant’s 
web browser 
opens to 
Grants.gov

2. Applicant is 
prompted to 
Log in.  
Applicant 
enters 
username and 
password and 
clicks on Login 
button.



After logging in, 
applicant will be 
prompted to 
Sign and 
Submit 
Application.



1. If successful, 
applicant will 
receive message in 
their web browser.

2. Grants.gov Tracking 
Number is 
displayed.



Applicant will receive email 
notification of receipt of 
application by Grants.gov and 
is being validated by 
Grants.gov.



Applicant will receive 
email notification that 
application has been 
validated by 
Grants.gov and is 
being made available 
to the agency to which 
it was submitted.



Applicant will 
receive email 
notification that 
application has 
been passed to 
Grants USDA.



Example of email 
notification of 
application error 
notice.  This means 
application was NOT 
accepted by 
Grants.gov and thus 
not received by 
agency.  Applicant 
must submit again.



After Grants.gov validation, applications 
will be allowed for administrative review 
for approval. E-mail notification

Reasons for “Not Approved”:

Submitted past deadline

Nonconformance to PDF requirements

Obvious formatting violations

Exceed budget limits

Administrative Review



Once applications are approved for 
agency admittance, applications will be 
reviewed for acceptance for Peer Review. 

E-mail notification

Reasons for “Not Accepted”:

Does not address program priorities or 
program relevance

Additional formatting or budgetary 
violations

Peer Review



If an applicant has not received an 
acknowledgment within 30 days of the 
submission deadline, the applicant must 
contact the Agency contact immediately 
and ask for the application number 
assigned to the application.

Failure to do so may result in the 
application not being considered for 
funding by the peer review panel.

Questions


